All Requirements for Use

Requirements for integration
Have an account with HRMOS Recruiting for New Grads .
Have a Zoom account.

Integrate HRMOS Recruiting for New Grads with Google Calendar or Outlook
Calendar.

How to use Zoom Integration

Zoom Integration

Login to your HRMOS Recruiting for New Grads Account.
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Click on the “Gear” icon on the left side menu.
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Click on the “Zoom” menu.
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Click on the “77 7177 > bk Z3E7(Add an account)” link.
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Enter a name in the “77 177 > k #(Account Name)” field and click on the “XE(Add)” button.
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Click on the “E£(Link)” button.
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Enter an email address and password and click on the “tr -1 > >/(Sign in)” button. and
allow authentication.
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Confirm that the settings have been completed.

(‘A7 —% Z(Status)” should be shown as “E#H(Linked)”)
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Uninstalling Zoom integration

Login to your HRMOS Recruiting for New Grads Account.
Click on the “Gear” icon on the left side menu.
Click on the “Zoom” menu.

Click on the “f#BR(Unlink)” button.
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Click on the “f#BR(Unlink)” button on confirm dialog.
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Confirm that the settings have been completed.

(‘A7 —% Z(Status)” should be shown as “RiE#(No link)”)
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How to use the app

Create a Zoom Meeting when you set up an interview

Click on the “Search” icon on the left side menu.
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Select the candidate to be interviewed.
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Enter “HRf(interview schedule)” and “*#% B (interviewers), Then select “Zoom Meeting” in
“WebiH #(web interview)”
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Select your Zoom account. If the interview schedule overlaps with zoom meetings, it will
appear as "F7E & D (Scheduled)".If the interview schedule is in the past, Zoom account will
not be available.
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Click on the “5% 7 (Setup)” button.
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Zoom Meeting is now created. Click on the created interview to see the Zoom meeting
URL.Share the URL with the candidates and the interviewers via email, etc.
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When an interview schedule is updated, the Zoom Meeting schedule will
also be updated.

Click on the “f®£E(Edit)” button on the interview page.
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When you change the “H i (interview schedule”) and select “Zoom>” 717 > ~ (Zoom
account)” and click “/R#7(Save)”, the Zoom meeting schedule will also be updated.

H4F B BizReach .Inc B -

g5 EREEE
[BEREERE X

B o g -sEmEscez ax
« HE 2023/7/1 10:00 ~ 11:00 ™ B HLo5—TER

. BEE Sales Interviewer x

i &
B BEERELRARD
John Smith
= BLED
ED Jane Smith
ol
=
-~
& .
Googleh L >4 — FrEEHR
e . -
ALy¥—4+ kL John Smithtk Sales (R : HRMOSSRA~R—3) fi
WeblE# Zoom Meeting -
« ZoomFAHI R Recruiter Acc: v
AERE —Bam (@) BELR

saenn




When an interview schedule is deleted, the Zoom Meeting schedule will
also be deleted.
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Clicking on the “% % HllfR(delete interview)” link will delete the interview as well as the
Zoom meeting

H4 K & BizReach .Inc B -

B EEmEEE
[EEREERE X
B q k& -mEssceE A%
« A®  2023/7/1 10:00 ~ 11:00 (] B hLyd—TER
(o}
. - wEE
© &% #
o) AT BAERREEAD
John Smith
= BLED
D) Jane Smith
ioll
A&
o~
Google L 5— FEESR
° , o
HL>&—% kL John Smith#k Sales (8 | HRMOSRRA~R—3) fi
WebA#E Zoom Meeting -
*« ZoomZHIw bk Recruiter Acc:- -
ARsE —a (@) WEA

= sxens




