
 All Requirements for Use 

 Requirements for integration 

 ●  Have an account with HRMOS Recruiting for New Grads . 
 ●  Have a Zoom account. 
 ●  Integrate HRMOS Recruiting for New Grads with Google Calendar or Outlook 

 Calendar. 

 How to use Zoom Integration 

 Zoom Integration 

 Login to your HRMOS Recruiting for New Grads Account. 



 Click on the “Gear” icon on the left side menu. 

 Click on the “Zoom” menu. 



 Click on the “アカウントを追加(Add an account)” link. 

 Enter a name in the “アカウント名(Account Name)” field and click on the “追加(Add)” button. 



 Click on the “連携(Link)” button. 

 Enter an email address and password and click on the “サインイン(Sign in)” button. and 
 allow authentication. 



 Confirm that the settings have been completed. 

 (“ステータス(Status)” should be shown as “連携中(Linked)”) 



 Uninstalling Zoom integration 

 Login to your HRMOS Recruiting for New Grads Account. 

 Click on the “Gear” icon on the left side menu. 

 Click on the “Zoom” menu. 

 Click on the “解除(Unlink)” button. 

 Click on the “解除(Unlink)” button on confirm dialog. 



 Confirm that the settings have been completed. 

 (“ステータス(Status)” should be shown as “未連携(No link)”) 



 How to use the app 

 Create a Zoom Meeting when you set up an interview 

 Click on the “Search” icon on the left side menu. 



 Select the candidate to be interviewed. 

 Click on the “選考を設定(Set an interview)” button. 



 Enter “⽇時(interview schedule)” and “選考官(interviewers), Then select “Zoom Meeting” in 
 “Web⾯接(web interview)” 

 Select your Zoom account. If the interview schedule overlaps with zoom meetings, it will 
 appear as "予定あり(Scheduled)".If the interview schedule is in the past, Zoom account will 
 not be available. 



 Click on the “設定(Setup)” button. 

 Zoom Meeting is now created. Click on the created interview to see the Zoom meeting 
 URL.Share the URL with the candidates and the interviewers via email, etc. 



 When an interview schedule is updated, the Zoom Meeting schedule will 
 also be updated. 

 Click on the “編集(Edit)” button on the interview page. 



 When you change the “⽇時(interview schedule”) and select “Zoomアカウント(Zoom 
 account)” and click “保存(Save)”, the Zoom meeting schedule will also be updated. 



 When an interview schedule is deleted, the Zoom Meeting schedule will 
 also be deleted. 

 Clicking on the “選考を削除(delete interview)” link will delete the interview as well as the 
 Zoom meeting 


